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1. O0mue mooKeHus

1.1.Hacrosimee mojiokeHUE peryaupyeT BblIady AOKYMEHTOB O mpodeccun pabodero u
JOJDKHOCTH CllyKawero (nanee CBUAETENBCTBO), MOPSIOK €ro 3aIlOJHEHHS M TpeOOBaHUS K
XpaHEeHHUIo, yueTy U crnucanuio 61ankoB Ceunerensera B OO0 «UIT u OVT «3nanue» (nanee -
YupexxaeHue).

1.2. Hacrosimee [lonoxenue pazpaboTaHO B COOTBETCTBUH C:

- DenepanbHblM 3akoHOM Poccuiickoit @epepaunu ot 29.12.2012 r. Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoit @eaepannn» (¢ U3MEHEHHUSIMU U AOMOTHEHUSAMH ),

- Ilpukazom MunuctepcTBa obpasoBanusi u Hayku Poccuiickoit @enepanuu ot 18 ampens
2013 1. N 292 «O6 yrBepxnenun [lopsiaxa opraHuzaluy U OCYHIECTBICHHSI 00pa30BaTEIbHON
JeSITeTbHOCTU M0 OCHOBHBIM IporpamMmam Mpo(eccruoHalbHOro oO0ydeHus» (C U3MEHEHUSIMU U
JIOTIOJTHEHHUSIMHU ),

- Ilepeunem mpodeccuit pabounx, T0MKHOCTEH Cily KallUX, 10 KOTOPBIM OCYIIECTBIISAETCS
npodeccHoHanbHOEe 00y4YeHHE, YTBEPKACHHBIM IIpHKa3oM MuHHCTEpcTBa 00pa30BaHUs U HAYKH
Poccuiickoit @enepanyu ot 2 utosist 2013 r. Ne 513 (¢ U3BMEHEHUSIMU U AOMOJHEHUSIMU).

1.3. CBunerensctBO O npodeccuu paboyero, NOKHOCTH CIIy)Kalllero He sBIETCS
JOKYMEHTOM TOCyJapCTBEHHOro oOpa3ma. CBHUIETeNbCTBO pa3padoTaHO 00pa3oBaTeIbHON
opranmzanueit OO0 «LITu OVYT «3nanue» (IIpunoxenue 1).

1.4. JlokyMeHT ycTaHOBJIEHHOTO oOpasla, noarsepxaaomui odydenue B OO0 «LII u
OYT «3uanue» BEIaeTCs Ha OylaHke, SBISIONIMMCST 3aIMUINEHHBIM OT IIOJJEIOK
HOJUTpapUUIECKON MPOTYKIIHEH.

1.5. TlpuoGperenre OIaHKOB MOKYMEHTOB MOJITBEP)KIAIOLUINX OOy4eHHE OTHOCUTCS K
komiereHuuu OO0 «IT u OVT «3uanuey.

1.6. O0y4aronumMcsi, OCBOUBIIUM IPOrpaMMBbl IPO(ECCHOHATBHOIO O0yUYEHHUS B MIOJIHOM
o0beMe, U yCIeUTHO MPOIIEAIINX UTOTOBYIO aTTECTAINIO, BBIIAETCS! JOKYMEHT YCTaHOBIEHHOTO
oOpasua:

— CBHICTCJILCTBO O HpO(I)CCCI/II/I pa60qero, JOJDKHOCTH CJTY»Kaliero.

2. [Topsinok XpaHeHHUs, y4eTa U BbIAa4U CBHIETeIbCTBA 0 NpodeccHu

paboyero, 10/J:KHOCTH CJIYKallero
2.1. bnanku CBUAETENBLCTB O Npodeccu padboyero, JOHKHOCTH CIIy)KAILero sBISIOTCS
JOKYMEHTaMU CTPOrOH OTUETHOCTH.
2.2. JIns yueta BbIOAYu CBUAECTEILCTB B Y UPEIKICHUHU BEICTCS KHUTA PETUCTPAITU

BBIJIaHHBIX CBUJETENIBCTB U UX AyOnukaToB (hopmar A4, OpHeHTAlUS - KHIDKHAS).



B xHure yka3eiBaercs:
- OPSIAKOBEIM HOMED OJ1aHKa CBHIETENLCTBA,
— PEruCTPalOHHBIA HOMEP CBHIETENHLCTBA,
— (amuus, UM ¥ OTYECTBO (IIPH HATUYKME) 00YYaIOIIETrOCS;
— HayMEHOBaHKE NPOQeCcCHH;
— HaMEHOBaHME IIPUCBOCHHOM KBaTM()UKALINY;
— Jlata ¥ HOMEP IIPOTOKOJIA KBATU(DUKAITHOHHOM KOMUCCHH,
— IOJIIKCH JIULA, BBIIAIOIIETO CBUIETEILCTBO;
— JlaTa BbIla4uX CBHETEIbCTBA;
— IOJIIKCE JIUIA, KOTOPOMY BBIIAHO CBHUIETEILCTBO.

JIucter KHUTH perucTpauuu [IPOHYMEPOBBIBAIOTCS, KHUTa pETUCTpaluu
IPOLIHYPOBBIBACTCS U CKPEIUIACTCS IEYAThIO Y UPEXKICHUS ¢ YKa3aHHEM KOJIMYECTBA JHCTOB B
HeH. Kuura peructpanny XpaHUTCs KaK JOKYMEHT CTPOToif OTYETHOCTH.

2.3. CBUIETENbCTBO BBINACTCA NUILY (HIPEACTABHTENIO OPraHM3alluu), 3aBEpIIHBIIEMY
o0yyeHne 1o 006pa3oBaTeNbHON HporpaMme NPOQECCHOHATBHOTO OOYYeHHs W YCIIEIITHO
CHaBIIEMY KBaIM(GUKAIMOHHBIA 5K3aMEH Ha OCHOBAHMH pEINEeHHS KBAIH(DHKALMOHHOM
KOMMCCHUHU.

2.4. CBuznerensCTBO BhIAACTCA He no3aHee 10 JHeH mocie u3iaHus IprKasa o IPHCBOCHUH
KBai(hrKanuu 1o npodeccuu pabovero, J0MKHOCTH CI1yIKaLIEro.

2.5. VcmopueHHBIE TpH 3alOJHEHHH ONAHKM CBUAETENLCTB TOMJEXKAT YHHUTOXKCHHIO
CIICLMAIILHO CO3MaHHOH [UI 9TOro KomuccueHd. [lpencemareseM KOMHCCHH Ha3Ha4YaeTcs
AUpEeKTOp Ydupexnenus (JIMLO ero 3amernaroriee). KoMuccHs cOCTAaBIAET akT HA CIHCAHUE W
YHHUTOKEHHE OJIAHKOB CBUAETENLCTB B ABYX 9K3EMIUIAPAX: OIUH TEPEJAacTCs HA XPaHEHHE B

Oyxrantepuro Y4peKIeHus, APYToi TUPEKTOpY.

3. Ilopsinox 3anosinenusi 6,JAHKOB CBHAETEJILCTB 0 npodeccun padoyero,

AOJI?KHOCTH CJ1ysKamero

3.1. Bnanku CBHIETENBCTBA 3AMONHSIOTCS HA TOCYJAPCTBEHHOM S3BIKE PoCCHICKOM
OQenepanyy, ¢ MOMOLIBIO MPHHTepa (IpUPTOM YEpHOro IBeTa). 3amojHenue CBHIETETHCTB
PYKOITUCHBIM CIIOCOOOM He JIOITTYCKAETCH.

3.2. 3anonuenne u odopmnenne GnaHkoB CBUAETENLCTB (IyGIMKATOB) [POM3BOMUTCS

MEHEKEPOM 110 yueOHOM paboTe U CBS3SIM C OOLIECTBEHHOCTLIO Y UpeKIeHHUS.

3.3. Odopmaenue sieBoii cToponbl 61aHKka CBHIETENLCTBA;



3.3.1. Ha oTmenbHOH CTpoKe, yKa3plBacTCsi MONHOE O(DHUIMATPHOE HAHMEHOBAHHE
YupeKaeHus CoracHoO Y CTaBy B MMEHHUTEILHOM IIAEKe.

3.3.2. B cTpoKe «PerncTpannOHHEIN HOMEp» yKa3blBAETCsS DETMCTPALHOHHEIA HOMEp
CBuaeTenbCTBa COTIACHO JKYPHAITY y4eTa U 3alKCH Bblaadu CBUIETENLCTB.

3.3.3. B crpoxe «/lata BoInauny 3anonHseTcs nata BbIaud CBUIETENBCTBA ¢ yKa3aHHEM
qrcia (AByMs nudpamu), Mecsua (AByms nudpamu) u roja (4eTbipbMs TUGPaMu).

3.3.4. B ctpoke «["opon» BnuckiBaeTcs ropo Beiiaun CBUIETETHCTBRA.

3.4. Odopmiuenue npaBoii cropoHsl 61anka CBUAeTEabCTBA:

3.4.1. Tlocne crpoxn «HacTosiiee CBHIETEIBCTBO MOATBEPIKAAET, YTO»  YKA3bIBAETCS
(amunms, ¥MsA, OTY4ECTBO (IPH HAIMYMM) BBITYCKHHKA, B COOTBETCTBUM C [JaHHBIMH,
YKa3aHHBIMH B [IOKYMCHTE, YIOCTOBEPSIOLIEM JIMUYHOCTH BBITYCKHHKA, B HMEHHUTEIHHOM
najexe.

3.4.2. llocme cTpoku «ocBomn(a) — IporpaMMmMy Npo(ecCHOHATBHOrO 06yYeHus,
YKa3plBA€TCs ~ HAUMEHOBAaHHE  [PUCBAWBAEMOH  NpOQEcCHH,  COrNIAaCHO  MPOrpaMMbl
npoecCHOHANBHOTO OOy4YEHHs, MO KOTOPOH OOy4alcsi BBITYCKHMK, Ha CTPOYKE HUKE
YKa3bIBAaeTCsl KO IMPOQECCHH, €lle HIIKE YKa3bIBAeTCsl 00BEM MPOrpaMMEl B 4acax.

3.43. Tlocne ctpoku «PemieHreM arTeCTAMOHHON KOMHCCHHY» BHOCHTCS J1aTa
3acelaHusl aTTECTAllHOHHOW KOMHCCHM  C yKa3aHMeM 4dxciaa (IByms mudpamu), Mecsna
(mpomnucero), roga (4eTeIpeMs HudpamMu).

3.4.4. Tlocne ctpokn «llpucBoeHa KBamu(uKaius) yKasblBaeTcs: A8 Tpodeccuit

pabounx -  mpuCBaMBaeMble O  pe3yibTaTaM  NPOQECCHOHANBHOIO  OOYYeHHUS
KBaIU()UKAMOHHBIE — PA3psfbl; JUIL JODKHOCTEH  CIy)KAmWX -  KAaTerOpHH, KIAcChl
KB (PUKAIHUH,

3.4.4. B crpoke «IIpencenarens kBatnuKalUMOHHON KOMHCCHM» (CIpaBa) — MOAMKCEH
IpencenarTes KBaTuUKaHOHHOM KOMUCCHH.

3.4.5. B crpoke «PykoBoauTens 00pa3oBaTeIbHOTO YUPEKIEHUS» (CIIpaBa) — MOAINCH
ZUpEKTOpa  WIM, B CJIy4ae €ro OTCYTCTBHS, NOANMCH HCIOJHUTEIBHOIO IUPEKTOPA
YupexxneHus.

3.4.6. B wmecre, obo3nauenHOM Ha Gianke aGOpeBmarypoif «M.IL» mpocraBisercs
neyath 00pazoBaTeIbHON opranu3anuu. OTTUCK [1€YaTH JO0JKEH ObITH YETKUM U UATAEMBIM.

3.4.7 llommuew  mpencemaTtelss — KOMHUCCHH, — PYKOBOAMTEIS — 00Pa30BATEIBLHOIO
YUIPEXISHHS IPOCTABIISIFOTCS YEPHUIIAMH, IACTOM UM TYIIBIO YEPHOTO MJIH CHHETO LIBETA.
3.4.8. [lonnucanne TOKYMEHTOB (haKCHMUIIBLHOM MOANKCHIO HE JOMYCKAETCS.

3.4.9. BreceHue NONONHUTENBHBIX 3aMKcell B GIaHK CBUIETENLCTBA HE JOMYCKACTCS.



3.4.10 bnankm CBHIETENBCTB II0CJIE WX 3alOJHEHUS MOOJDKHBI OBITh TIIATEIBHO

IIPOBEPCHLI HA TOYHOCTH U 0€301nO0YHOCTE BHECEHHBIX B HEI'O 3aIIUCEH.

4. Ilopsgok 3ano/iHeHHs! Jy0/JIHKATOB CBHAETEILCTB 0 Npodeccuu
paboyero, I0JKHOCTH CJOY:KaLIero

4.1. JlyOnmukatr cBumeTenbcTBa (nanee — AyOJMKAT) 3alOJHSAETCS B COOTBETCTBHH C
pazmenom 3. «llopsmok 3amonHeHHss OJAHKOB CBHIETENBCTB O Tpodeccuu pabouero,
JIOJDKHOCTH CIIY’KaIler0» HACTOSIIIEro MOJ0XKEHHUS.

4.2. Ilpu 3anonHenuu nyOnukara Ha OnaHkax ykaseiBaercst ciioBo «JIYBJIMKAT» B
OTIEIBHOM CTPOKE:

- Ha JICBOH CTOpOHE OJlaHKa CBHIETENbCTBA — IIOCIE CTPOK, COAEPIKAIIUX IOJHOE
o(UIMaTPHOE HAaUMEHOBAHUE YUPEKACHHs COIVIACHO YCTaBy B HMEHHUTEILHOM MaIeKe, C
BBIPABHUBAHUEM I10 LEHTPY.

- Ha TmpaBodl CTOpoHe ONaHKa CBUIETENLCTBA — camas BEPXHSAsS CTPOYKa, C
BBIPABHUBAHUEM I10 IEHTPY.

4.3. B npyOmukar BHOCSTCS 3alMCH B COOTBETCTBHU C IIPOTOKOJIAMH 3aCeIaHHs
KBaTH(PUKAHUOHHONH KOMUCCHH, UMEIOIIUMUCS B apXUBe Y UPeIKICHUS.

4.4. IyOnuKat CBUIAETENbCTBA BBIIACTCS:

- B3aM€H YTPayeHHOI'0 CBH/IETENIbCTBRA,

- B3aM€H CBHJIETEIBCTBA, COAEPIKAILEr0 OLUMOKH, 0OHAPYKEHHbIE 00YYaIOIIMMCS TOCIIE

€ro MoJIy4cHus.



